QuickBooks Billing Process

The billing process begins with the running of the Pre-Billing report in SMSSQL. This
report will list the tickets that have not been processed into QuickBooks. On the screen
this is indicated by the absence of an invoice number in the space provided on the
ticket.
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Page 1of1 - — From Date:  11/1/2011
Invoice PreBilling Report ToDate. 1412912011

NUMBER  Ticket Material  yaTERIAL S Delivery $ TAX$  MISCS  Ticket Total$ TNSIQTY
Date Price
City of Modesto
Order Description

1,002 112911 10.00 109.50 0.00 7.45 0.00 £11695 10,95 tn
MAT1

1,002 1129111 1015 71.058 0.00 0.00 0.00 £71.05 7.00 EA
MAT2

1,002 1129111 3261 g7 .83 0.00 665 0.00 510448 3.00 EA
Order Totals 278.38 0.00 14.10 0.00 $292.48
Customer Totals 278.38 0.00 14.10 0.00 $292.48

278.38 0.00 14.10 0.00 292.48




% Changing a Ticket Record (1002) ol @ ==

Ticket |Misc_| Ticket# 1002 11/29/11 24990 Operstor. CIS Weighment# 2
Truck ABC123 | Ashle Trucking WWeight- Ib :
. ) Gross 45000 Man. Wigt  2:47Pk
Trailer 2 Tare: 23100 Man. gt 246PM
Customer 139 2| City of Modesto - OK Met: 21300 +
: : QOutgoing Material
Order 223 = | Order Description
Femarks: | [Thanks « | Tuotal
Material 278.38
" Delivery 0.00
. Total § Misc 0.00
peEE iy Material Delivery Misc Tax u :
5 10.950 108 50 0.00 0.00 j| o 1410
MATI 7.000EA 71.05 000 o.oa 0.00 Total Ticket: 292.48
hATZ 3.000 EA 97.83 0.00 0.00 B.65

Paid [  Received

Check#

Fieplacement Ticket [ void [0

| Phato

| Fhaoto

| Signature ‘

et 8§ akoica @ [B][>]

The ticket showing a blank invoice number.

Use the pre-billing report to ensure that all tickets are correct before using the billing
interface. Use the Void and re-do of tickets or the Pricing option to correct the tickets.

Click the Billing Button from the main screen.
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File Edit Maintenance Reports Help

Elickets ]T[ucks ]Eﬁ Customers ]Li M aterialz ]ml__ucatiuns ]iﬁilling ] . Pricing . E zcrom

Fill in the ticket ranges in the interface.

Snvoice =
| Invoicing | Parameters | Data |
Fil Info
-QBW -p

Select path to QB Company File to use for creating Invoices

Ivsics Rangss
From CustomerD C t‘ OB
To CustomeriD: Blank to 227277777 rea e

is ALL

From Order:

To Order. frarsssrsrereed / n Vo’ Ces

From Mat! Category: Statting Ivoice No. 1000007 |

ToMal) Category: | 222777772777777 invoice Date: | Tuesday . November 29, 2011 [~

From Date Tuesday . November 25,2011 - Date range to SMS hems to Process

To Date: Tuesday . November 28,2011 [-  include the tickets fnelude Customer Tickets AR

V] Include Customer Paid Tickets ~ Accounts
Detailed - -
w4 9 This switch will include the

ticket details on the
invoice. [] Include Vender Paid Tickets ~~ ACCOUNtS

[ Includs Vendor Tickets AP

[ o] [vs (@ e B |




Click the OK Button to begin. Answer the dialog boxes.

Confirm you wish to:

Generate QB Invoices from SMS Customer tickets.

Generate QB 5ales Receipts from 5MS Paid Customer tickets.
Transactions will be dated as 11/29/2011

Itis a GREAT idea to backup your QB Data before doing this procedure!

@ Confirm this is the correct company!

Creative
ChlUsershPublic\Decuments\ Creative, JBW

Confirm?

1 Transaction(s) recorded in QuickBooks.

Do you want to mark these tickets as completed?

Do you want to synchronize SM5 customer balances to match QB
| customer balances?

MNOTE:You can do this later by importing customers.

Export Completed.




The tickets in SMSSQL have been marked as invoiced.

[™ Changing a Ticket Record (1002) =]l =
Ticket [Misc | Ticket# 1002 11/2911 249PM  Operator. CIS Weighment# 2
Truck ABC123 = | Able Trucking Waight- b [
X . Gross: 45000 Man. Wot  Z47FM
Trailer Tare: 23100 Man.Wgt  2:46FM
Customer 139 [ [ City of Modesto - OK Het 21900 +
: — o Oulgoing Material
Order 223 4 Order Description
Rermarks:  Thanks = | Total
Material 278.38
= Delivery 0.00
Total &
[ 0.00
tMaterial Quantity Delivary Misc Tax U 15E
; 0.00 0.00 Tax 1410
MATT 7.000EA 71.05 0.00 0.00 0.00 Total Ticket: 292.48
MATZ 3.000EA 97.83 0.00 0.00 B.65
Faid Received:
Check #
Invoice# 1000002 |
Fieplacement Ticket Woidd
FPhoto Fhoto | Signature ‘
[+ ]2 )= & [} == ERICERyC”]

A QuickBooks invoice has been created.

£.d Creative - QuickBooks Pro 2010 - [Create Invoices

|4) File Edit View Lists Favorites Company Customers Vendors Employees Banking Reports  Online Services Window Help  Special Offers m!?“?
@ @ : E} * & ¥ i ® £
Home | Company Snapshot Customer Center Vendor Center | Employee Center | Online Banking | Doc Center Report Center | App Center Upgrade Add Payroll Cards & eChecks Services | Live Community Help  Feed
W Previous [ Net [ Save &G Print ~ EdSend ~ B ship ~ ‘ ) Find Spelling &y History Letters + [34 Customize ~ | (] Attach
Customer:Job Template
- Copy of: Intuit Prof...
_ Date Inw
Invoice 11/29/2011 1000002
City of Modesto
12 Central Ave
Modesto CA 86321
MNet 30 » (1002
Item Description oty Rate Amount Tax |
15 TK#1002 11/29/2011 1.5 Rock 10.95 10.00 109,50 |Tax ol
MAT1 TK#1002 11/29/2011 Material 1 A 10.15 71.05 |Non I
MAT2 TK#1002 11/29/2011 Material2 3 3261 97.83 |Tax
Subtotal Subtotal 278.38
ST Tax ST Tax 14.10 14.10
Customer - Tax [As Listed - |(0.0%) 0.00
Message
Total 292.48
] To be printed [ Add Time/Costs... | [ Apply Credits... | Payments Appiied 0.00
[] To be e-mailed Customer Tax Code |Tax 1w Balance Due 292,48
Memo | ScaleTickets 11/29/2011-11/29/2011
+ Learn about our payment processing and online invoicing solutions. [ Save & Close, ] [ Save &New ] [ ——

Note that the materials have been taxed where applicable and summed at the bottom of
the invoice detall lines.

The invoice may be printed and reprinted in QuickBooks.



In QuickBooks the bookkeeping has been accomplished:

Balance Sheet

Creative

Balance Sheet
As of November 30, 2011

+ Now 30, 11 «
Current Assets
Checking/Savings
Bank of Tucson b 10,000.00 4
Total Checking/Savings 10,000.00
Accounts Receivable
Accounts Receivable 202 48
Total Accounts Receivable 202 43
Total Current Asszets 10,262 .48
TOTAL ASSETS 10,292 .48
LIABILITIES & EQUITY
Liabilities
Current Liabilitie=
Other Current Liabilitie=
Sales Tax Payable 14.10
Total Other Current Liabilities 14.10
Total Current Liabilities 14.10
Total Liabilities 14.10
Equity
Opening Balance Equity 10,000.00
Het Income 278.38
Total Equity 10, 278.38

TOTAL LIABILITIES & EQUITY 10,292.48



Accounts Receivable Register

. Creative - QuickBooks Pra 2010 - [Accounts Receivable] om0 e S|
& File Edit View Lists Favorites Company Customers Vendors Employees Banking Reports Online Services Window Help Special Offers _ =)=
® & @ & =] @ B & * 3 & =B i) » i
Home | Company Snapshot Customer Center Vendor Center | Employee Center | Online Banking | Doc Center Report Center | App Center Upgrade Add Payroll Cards 8 eChecks Services | Live Community Help Feed

2 Goto.. | g% Print.. | [ Edit Transaction QuickReport

Date Number Customer Item Qty Rate Amt Chrg Amt Paid
Type Description Biled Date Due Date
11]29[1011 1000002 [Modesto 292.48|
I ccaleTickets 11/29/2011-11/29/2011 12/20/2011
[11/23/2011]E]) - -
— w

Sales Tax Payable

& Sales Tax Payable
= Go to... | ﬁ Print... | @ Edit Transaction QuickReport

Date Mumber Vendor Due Date Billed S Paid Balance
Type Account Memo
11/29/2011 1000002 ||State Collection 11/30/2011 14,10 14,10
INV Accounts R 5T Tax
11/29/2011 1000002 |(Modesto 11302011 0.00 14,10
TNV Accounts Ri Sales Tax
2920 -
Spiits Ending balance 14.10
[T tine
Sortby | pate, Type, Number/... = Record ] [ Restore
Inventory

d Creative - QuickBooks Pro 2010 - [Edit Item]

J# File Edit View Lists Favorites Company Customers Vendors Employees Banking Reports

® & @ & & @

Home | Company Snapshot Customer Center Vendor Center  Employee Center | Online Banking ‘ Doc

Inwentory Part Use for goods you purchase, track as inventory, and resell.,
Custom Fields

Ttem Name Mumber [7] subitem of Manufacturer's Part Number =

peli

Purchase Information Sales Information
Description on Purchase Transactions Description on Sales Transactions
|:| Item is inactive

Cost 0.00 Sales Price 0.00
COGS Account Cost of Goods Sold - Tax Code Tax -
Preferred Vendor - Income Account | Income -

Inventory Information
Asset Account Reorder Point  OnHand Ava. Cost OnP.O.
Inventory Asset - -10.95 0.00 1]




If, after the tickets are invoiced, the transaction needs to be reversed, then the Undo
feature is used. Click the Billing Button.
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Hlickets ]T[ucks ]Eﬁ Customers ]Li Maternialz ]ml__ocations ]iﬁilling ] . Pricing . E zcram

Click the Undo Button.

Ejir [E=3) ECR =
Irvoicing | p; Data
File Info
-aBw

Select path to QB Company File to use for creating Invoices

Invoice Ranges

N Create QB

To CustomerlD: 277777777777777
From Order: / n y
To Order: LIFIT7FIT7 7777 VOIceS
From Mat1 Category: Starting Invoice No. 1000003
To Mat1 Category: ZIFF77P777 77777 Invoice Date:  Wednesday, November 30, 2011 [E~
From Date Tuesday , Movember 25,2011 [~ SMS tems to Process
To Date: Wednesday. November 30,2011 @)= includz Customer Tickets
Detailed Include Customer Paid Tickets

[ Include Vendor Tickets

[ Include Vendar Paid Tickets

Voo [(Eew] (@ en] (3=

Set the invoice number range.

From Invoice #

1000002

To Invoice #

¢




Confirm the undo.

Confirm you want to Unmark Tickets with Invoice Murnbers from
1000002 through 10000027

From Date:
To Date:
Undeo Completed.
Starting Invoice Mumber set to:1000001
Unmarking Tickets. ..

The invoice number is removed from the ticket.

Changing s o] ®
Ticket |uisc | Ticket# 1002 11281  243PM  Operstor. CIS Weighment# 2
Truck ABCT23 | Able Trucking ‘weight- b

Gross: 45000 | Man. Mot 2:47PM
L I | =) Tare 23100 ManWat ZABPM
Customer o | City of Modesto - 0K Tt 21400
L QOutgoing Material
Order Order Dascription
Remarks:  Thanks | Total
Material 278.38
T Delivery 0.00
Tatal § Misc 0.00
] Bty hMaterial Dalivery Misc Tax u :
10.950 0.00 0.00 7.45 | e 1410
MATT 7.000 EA 71.05 o.oo o.oo o.oo Total Ticket: 292.46
MATZ 3.000 EA 97.83 0.00 0.00 B.65 - -
Paid Received:
Check #
T
Fieplacement Ticket oid

| Phato

| Phaoto

| Signature ‘

ENESIEN[T 31 3L JIE2 @ (8] ]

The invoice must now be deleted from QiuckBooks.







